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Letter of recommendation sample

[Your Name]
[Your Address]
[City, State, Zip Code]
[Email Address]
[Phone Number]
[Date]

[University/College Admissions Office]
[University/College Name]
[Address]

[City, State, Zip Code]

Dear [Admissions Committee],

I'm writing to recommend [Applicant's Full Name] for admission to your
[Program/Institution]. As [Applicant's Relationship to Recommender], I've seen [him/her]
consistently showcase [qualities/skills] during [his/her] time in my
[course/lab/organization].

[Share specific examples, achievements, and characteristics of the applicant.]

In short, I believe [Applicant's Full Name] would be a great fit for [University/College
Name]. [He/She] has what it takes to thrive in your program.

Feel free to reach out if you need more information.

Sincerely,

[Recommender's Full Name]

[Recommender's Position]

[Contact: Phone Number, Email Address]




